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	LEVEL: Entry 2

	LEARNER OUTCOMES:
By the end of this lesson, you would like your student/s to be able to:
· Know vocabulary around documentation.
· Be able to say what a verb is, identify and use verbs in text. 
· Understand the importance of eVisas and share codes including the information they contain and their importance. 
· Know what they can get Universal Credit for.
· Understand how to apply for Universal Credit.
· Comprehend and answer 5 questions about key documentation and the use of verbs. 

	These materials have been developed to allow for both online and face-to-face teaching. 
Use the Student Sheet (SS) to show the visuals and go through the tasks. Tasks can be completed on the sheet.
For online, screen-share the Word format of the sheet and complete the tasks on screen.

	Skills Key:      SpeakingS

	      ListeningL

	      ReadingR

	      WritingW

	      Digital  D




	Time (mins)
	Area
	Lesson stage
	Procedure/Activity
	Resources

	5
	S

	L

	Warm-up and context setting 
	· Elicit from the learners what the word documentation means to them and can they name any important documents. Record their answers on the whiteboard. 
· Explain that you will be looking at some key documentation in this lesson, tell them that these documents are not physical, they are online. 
· Tell students they will be learning about words known as verbs. 
· Introduce the SS and explain how it will be used. 
	Student Sheet (SS)
Whiteboard 

	7
	S

	R
L

	Task 1 
Documentation vocabulary

	· Read the vocabulary to the students. Have them repeat the words. 
· Students check their understanding by covering definitions and telling each other what the words mean. 
· Show each picture and ask learners what it is and what information it contains.
· Check with concept questions to establish that they know what the vocabulary means, i.e. ‘What document shows your country?’
	SS Task 1
Pictures from the SS task 1

	10
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S

	R
L

	Task 2
Grammar - Verbs
	· Teach what a verb is. Concept check by asking students what they did that morning, identify the verbs e.g.. ‘I ate breakfast.’ ‘I walked to class.’
· Identify verbs in the sentences and write the answers underlining the verbs.
	SS Task 2

	8
	W
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	R
L

	Task 3
e-Visas 
Grammar - Verbs
	· Discuss how an electronic visa (eVisa) is different to paper copies.
· Tell students to work in pairs to insert the verbs in the sentences using the words provided.
· Read the first one with them if necessary. Circulate to gauge understanding.  
· Ask students to read the completed sentences aloud if confident to do so. 
· Repeat each sentence so that learners hear it again and use it as an opportunity to correct any mispronunciations.
	SS Task 3


	10
	W
S

	R
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	Task 4 
Share Codes
Grammar - Verbs

	· Pre-teach the vocabulary on the SS. Ask concept checking questions such as ‘What is the name for the person/company you work for?’
· Read the share code information to the group. Check understanding. 
· Ask students to read in pairs the information on share codes, underlining verbs as they go.
· Check as a group if they found all the verbs. 
· Students work in small groups to write sentences on their SS.
· Ask the groups to share their answers in a whole group. 
	SS Task 4


	10
	W
S
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	Task 6 Review and 
Grammar - Verbs
	Quiz 
1. What is a verb?
2. Who can you show a share code to?
3. Write 2 sentences about documentation underlining the verbs. 
· Ask students to turn to a partner and complete this sentence: ’The most important thing I learned today about documentation in the UK is…’
· After two minutes, invite 2–3 students to share their reflections with the class.
· Invite students to ask any questions. 
· Thank the students. 
	SS Task 6


eVisa
An eVisa is an online record of your immigration status in the UK. It shows if you are allowed to enter or stay in the UK and replaces physical documents like Biometric Residence Cards (BRC), Biometric Residence Permits (BRP), and passport stamps or stickers. From June 2, 2025, everyone will need an eVisa to prove their immigration status, as physical cards will no longer be accepted.
Information Contained on an eVisa
Your eVisa includes:
Your immigration status (if you can live, work, or study in the UK)
 The conditions of your stay (how long you can stay, what you are allowed to do)
 Your personal details (name, date of birth, etc.)
 A link to your current passport
Importance of eVisas
Proof of Right to Work: If you are not a British or Irish citisen, you must prove your right to work in the UK. Employers use your eVisa to check if you can work and what jobs you are allowed to do,
 Security: eVisas cannot be lost, stolen, or tampered with, unlike physical documents.
 Ease of Access: You can share your status quickly and securely with employers, landlords, or at the UK border.

UKVI 
You access your eVisa online using your UK Visas and Immigration (UKVI) account. If you don’t have one you can set it up at https://www.gov.uk/get-access-evisa (included on student worksheet). For new arrivals the Home Office will set up a UKVI account and send them details of how to access it. For those already in the UK they had to transition from paper record to an online UKVI account by 31 December 2024. 

Universal Creit
Universal Credit is a monthly payment from the UK government to help people with their living costs. It is for people who are on a low income or out of work. You can get Universal Credit if you are working, looking for work, or cannot work due to illness or caring responsibilities.
 What Can You Be Paid For?
Universal Credit is made up of different parts, called elements. You may get money for:
· Basic living costs (everyone who gets Universal Credit)
· Housing costs (to help pay your rent)
· Children (if you have children living with you)
· Childcare costs (if you pay for childcare so you can work)
· Disability or illness (if you have a long-term illness or disability)
· Caring for someone (if you care for someone for at least 35 hours a week) 
How much you get depends on your situation. The government will look at your income, savings, and who lives with you.
 Why is Universal Credit Important?
· It helps people pay for food, rent, and other basic needs.
· It supports people who have lost their job, are on a low income, or have extra costs (like children or disability).
· It replaces six older benefits, making the system simpler.
 How to Apply When You Are New to the UK
1. Check if you are eligible: You must have the right to live and work in the UK and be on a low income.
2. Create an online account: Go to the government website (gov.uk) and set up an account. If you have a partner, they must also create an account.
3. Complete your application: Fill in details about your work, family, and where you live. Prove your identity (passport or other ID).
4. Book an appointment: You will meet with a work coach at the Jobcentre. They will help you make a plan to look for work or improve your skills.
5. Wait for your first payment: It usually takes five weeks to get your first payment.
Ask for help if needed: If you do not speak English well, you can ask for a translator when you call the Universal Credit helpline.
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